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; 'll ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

i "~ RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

: "Earliest & Latest |0. Exadt Sor] ° - - =

3 in:-Dates Bf Geries adt Serles Tltle‘

il v1935 - Present 1 Criminal History Files - o o B

- Wnat is the function of the office in which this record series is created?

i | The function of the Georgia Crime Information is to obtain, store, and disseminate data

| relating to criminal records.more efficiently and effectively than heretofore possible;

: | to build and expand a system that will help to apprehend crimina1s, improve the efficiency

.. | of criminal justice agencies and ultimately help reduce crime; to provide safeguards for

@'-'all bersbns from' themisuse of criminal records by any person or agency and to provide —

: | adequate safeguards and Timitations on the use of criminal history records.

i

f kit o A

fi

J

1 11.This file contains the following documents (1nc1ude form numbers a.nd tlti_eg? if ta.lrl:sr:w B

| and file arrangement).

i | The file contains documents relating to the criminal history of individuals. Will 1nc1ude
Criminal History Sheets, Fingerprint cards, photos, personal data sheets from prison systems,
final disposition sheets escape and recapture notices. - O Microfilm, uter

} Tape, 3" x 5" Index Cards. &mputer atput, | O S:cmpT

i | This file is arranged numerically (terminal digit filing)
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13. Is this the Record Cop¥ of the series? | o Ixd ]
14, Is there a duplication of this series in another office or agency? .. v : [ 1 I[x]
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15. Is the 1nformat10n contalneﬁ in this series ever summarized or publlshed? [ 1 [x]
Attach copy of summary or publication. : Tt R R
16. Does the series contain classified information requiring securlty handllng R YR
| | qetat yn 7 -, see attaeh_ment
17. Does the series 1n1t1ate, amend or terminate agency. p011C1es and procedures° ] 11X
18. Could the function be performed ir the files were lost or destroyed? IX] [1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 IX]
20. Does the record seriesfprovide data as input to an EDP file? [X] [ ]' 5
July '72 - present
2l. Does the record series contain documentation produced @s”EDP prinmtout? & ~o.41 [ ] :{x] |.
22. Has the Federal Government issued 1nstruct10ns governlng the retention/dispo- DY A
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a.[]STATE b.[]STATUTE OF «c.[]AUDIT  4.[]FEDERAL e.[{|ADMINISTRATIVE f." JHISTORICAL i
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency reCOmmends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -HJOTHER . _ ,then:

See Attachment .
] Hold in the current files area * month(s)}/ year(s):
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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ATTACHMENT
/ :

This series contains classified information requiring security handling.’

The policy of the Georgia Crime Information Center is that: these records
require security handling. ' {

%

SEE GCIC LEGISLATION H. B. 579

"(1) Institute the necessary measures in the design,
implementation, and continued operation of the c¢riminal
justice information system to ensure the privacy and
security of the system. This will include establishing
complete contrpT over use and access of the system and
restricting its integral resources and facilities to
those either possessed or procured and controlled by
Criminal Justice Agencies as defined in this Act. Such
security measures must meet standards to be set by the
GCIC and its Advisory Council as well as those set by
the nationally operated systems for interstate sharing
of information."

AUTHORIZED SIGNATURE:
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James R. Dirksen
é:::;;/Deputy Director
Georgia Crime Information Center
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25. A.

-

Paper File:

Computer Qutput Microfilm File:
Computer Printoﬁt Index File:

Card File:

Computer Tape File:

(Xconcur ( ) nonconcur

4

Cut off on 1 October 1973 and
Quarterly thereafter. Retire
to State Archives; then hold
20 years; then destroy.

Destroy when obsolete or
superseded by a new file.

Destroy when obsolete or
superseded by a new file.

Maintain until on-line conversion
to automated name file is
completed; then destroy.

Erase and reuse tape again when
obsolete or superseded by a new
file.
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